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CONTRACT CONDITIONS, RULES & REGULATIONS FOR EXHIBITORS AT
AIR CARGO AFRICA 2011

Form to be Filled; All required forms should be duly filled in and
must reach the organiser at the earliest, not later than Januyary

1,.2011,

sShell Scheme Booth; Exhibit space, partiion in alusen
octagonal system with laminated panels, fascla and synthetic

carpet will be provided.

Stall size 9 and 12 square mir. will be provided with 1 table,
2 chairs, 1 wastebasket, 2 Spot Lights and 1 plug point.
1complimentary first booth staff registration to Air Cargo Africa
2011 conference,

Shell size 15 square mtr. will be provided with 2 tables, 3
chairs, 1 wastebasket, 2 Spot Lights and 1 plug points & one
complimentary first booth staff registration to Air Cargo Africa
2011 conference.

Eﬂ_un_&n:m:mnm. Al exhibitors hay contact E.D.I."h

721 485562, the official contractors of the Air Cargo Africa 2011
who will be available to handle receive and setup of the stall.

Logistics Arrangement: All Exhibitors may contact Siginon Cargo
Centre for their shipping & logistics requirement at the address

given in this manual (ref. Pg.15)

Exhibitor acknowledges that they have been assigned a specific
location for the exhibit and that they accept the assigned
location.

Setup of Exhibits: The Expo area will be open, and exhibitors
may begin setting up, at 00:01 hrs on 19th February, 2011,
Saturday,

Exhibitors must complete setup by 22:00 hrs on 21, February,
2011. The Expo area will be open to conference attendees at
1000 hrs on February 22, 2010.

Exhibit Times: The Expo will be open, and exhibitors must staff
their booths on

22 February 2011 from 10:00 hrs. 18:00 hrs,

23 February 2011 from 09:30 hrs. 18:00 hrs.

24 February 2011 from 0930 hrs, 14.00 hrs,

Removal of Exhibits; Exhibits must not be disturbed, dismantled
or removed before 14:00 hrs on February 24, However, all
exhibits must be removed by 10:00 hrs, on February 25. For
exhibits not removed by that time, management will remove
exhibits and charge expenses to the exhibitor.

Exhibitor Registration; Exhibit fee includes one Staff registration
for Air Cargo Africa 2011 Expo for each booth contracted.
Additional Booth Staff registration may be requested. No one
will be allowed into the Expo area at any fime without an Air
Cargo Africa 2011 delegate badge/ spouse/significant other or
exhibitor name badge.

Staff Badge: Exhibitars will be provided with badge for their staff
manning the booth, The badge can be obtained by filling up the
form.

Eire Regulations: All materials used for booth decoration must
be of a non-flammable nature. Electric signs and equipment

15.

16.

17,

14,

15.

16.

17.

must be wired to meet specifications of local fire authorities.
Fire extinguishers on walls, on the floor or elsewhere must not
be removed or obstructed in any manner.

Insurance  and Liability: Exhibitor assumes the entire
respansibility and liabllity for losses, damages and claims arising

out of injury to persons or damage to Exhibitors’ displays,
equipment or other property brought upon the premises of
the Kenyatta International Conference Center, Nairobi, Kenya
and agrees to indemnify, defend, save and hold harmless
to Organizers, Kenyatta International Conference Center, its
operator, and each of their respective parents, subsidiaries,
affiliates, representatives, owners, officers, directors, servants,
agents and employees against all claims or expenses for such
losses, including attorney fees, governmental charges or fines
arising out of or caused by its installation, removal, maintenance,
occupancy or use of the exhibition premises or a part thereof.
The Exhibitor understands that neither the organiser nor the
Kenyatta International Conference Centre maintains insurance
covering the Exhibitor's property or lost revenue, and it is the
sole responsibility of the Exhibitor to obtain such insurance.

Space Limitations; Exhibitor personnel and equipment must
remain within the confines of their booth and are not permitted

to occupy aisle space or fire lanes, Fire regulations require that
aisles and fire lanes remain clear. Exhibitors who violate this
regulation are subject to the immediate closing of their exhibit
space, without refund of rental fees, as violations could result in
the closure of the entire show by the fire authority.

selling of Products for Show Delivery is Strictly Prohibited:
Selling of products for delivery at the Expo is strictly prohibited.
Air Cargo Africa 2011 provides display space to manufacturers,
consultants and vendors to exhibit and demonstrate products
on the basis of their potential informational and educational
value, not for the purpose of sales on the floor.

Payment Default; If the exhibitor fails to pay, when due, any sum
required by the Exhibitor Registration Form, or fails to observe

or abide by these Contract Conditions, Rules and Regulations,
the Organizer reserves the right to terminate this contract
immediately without refund of amy money previoushy paid.

Trade Guests; Exhibitors wishing to Invite guests, other than
registered attendees to the Expo will be supplied with Exhibitor
Invitation to Visitors on E-format with your Co. logo.

Force Majeure: The Exhibition may be postponed, shortened
or the location of booth may be changed due to reasons
whatsoever outside the control of the Organisers. The
Organisers shall not be responsible for any loss sustained by the
Exhibitors, directly or indirectly, attributable to the elements of
nature, force majeure or orders and directives imposed by any
relevant authorities.

Amendments: Organizer reserves the right to interpret, amend
and enforce these Contract Conditions, Rules and Regulations.
Written notice of any amendments or interpretations will be
provided to each exhibitor. Each exhibitor, for him/herself,
his/her agents and employees agrees to abide by all Contract
Conditions, Rules and Regulations set forth herein or any
subsequent amendments or interpretations.
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; 1 Exhibitor Setup 21st Feb. 2011 - 22:00 hrs. (Page 3) W
E
2. Exhibitor Move-Out 25th Feb. 2011 - 10:00 hrs. (Page 3) =
C
3. Exhibiting Company Information 1st January, 2011 (Page 4) g
4. Free Exhibitor Listing 1st January, 2011 (Page 5) @
et
=
5. Employees Manning Booth 1st January, 2011 (Page 6) -5
LU
& Show Guide Advertising Insertion Booking Deadling: 10th January, 2011 (Page 7) 'ﬂ
*  Order Form Material Deadline: 15th January, 2011 q
7. Exhibitor Door Prizes 1st January, 2011 (Page B)
8. Internet Connection 1st January, 2011 (Page 9)
9. Hotel Booking 21st December, 2010 (Page 13, 13a)
10. Promotional, Graphics & Sign January 1st, 2011 (Page 12)
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EXHIBITOR MOVE-IN

19 February, 2011 at 00.01 hrs. (Saturday)
All exhibits must be fully installed by 21 February, 2011 at 22:00 hrs.

EXHIBITOR HOURS
Tuesday 22, February, 2011 10.00 hrs, to - 18.00 hrs.
Wednesday 23, February, 2011 09.00 hrs. to - 18.00 hrs.
Thursday 24, February, 2011 09.00 hrs. to - 14.00 hrs.

EXHIBITOR MOVE-OUT

Friday 25 February, 2011 10.00 hrs.
All exhibitor materials must be removed from the exhibit facility by Friday 25 February, 2011 at 10:00 hrs.
All exhibitors must check-out no later than Friday 25 February, 2011 at 10:00 hrs.
emply containers will be returned as soon as the aisle carpeting is removed from the exhibit floor,
The entire process will take approximately 1 hour.

Ready Reckoner

SERVICE CENTER HOURS

We will have staff available at show site Services Center as follows:

Tuesday 22 February, 2011 10.00 hrs. lo - 18.00 hrs.
Wednesday 23 February, 2011 09.00 hrs. to - 18.00 hrs.
Thursday 24 February, 2011 09.00 hrs. to - 18.00 hrs.

SERVICE CONTRACTOR CONTACTS / INFORMATION

SHIPPING BOOTH SET UP (SPACE ONLY) INTERNET CONNECTIONS

Signion Cargo Centre, Sylvester Otieno Air Cargo Africa 2011

Jomo Kenyatta International Airport, Designer (Post Bag 10), 712,

Telephone : +254 (0) 822 600 Sols Inclinations Ltd. Vindhya Comm.Complax,

Maobile Phone: +254 (0) 733 620698/ P.O. Box 11206-00400 Nairobi Central Business District,

(0)722 201 944 Tel: +254 20203864918, New Bombay - 400 614. (INDIA)

Fax : +254 (0) 822 703 0202300582, Tel.: (91+22) - 2757 055012757 5055

Email : eng@nbi.siginon.com 020230093, 0202043016 Fax : (91+22) - 2757 2382/2752 6202

Nairobi, Kenya Fax: 254 20 3872217 E-mail : events@stattimes.com,
Mobile: +254 721 485562 aca@stattimes.com

Contact Person: Design@solsinclinations.com Web : www.slattimes.com/ACAZ011

Grace Kabui - Logislics Consultant

Email : gkabui@siginon.com

Cell Phone : +254 (0) 721 474 786
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EXHIBITING COMPANY INFORMATION _ -

Exhibitor's Name: Booth#:
Exhibitor's Address:

Phone: Ext. Fax:
Email:

Name for display on the Booth (Fascia):

Your Signature Below Denotes Acceptance of all Terms and Condition included in your service Kit.,

Exhibitor Name:

Exhibitor Signature Date:

THIRD PARTY AGENT INFORMATION

Credit Card Account No.:

[_] Personal Credit Card [_] Company Credit Card
Cardholder Name:

Authorized Signature:

Cardholder Billing Address:

Cardholder Billing Address:

Exhibiting Company Information

Billing City/State/Zip:

Third Party Company Name:

Third Party Billing Address: Customer#
City/State/Zip: Email:
Phone: Ext.: Fax:

Email Address for Invoice Notification:

Please fax or mail to Air CargoAfrica 2011 by January 1st, 2011 Thanks!!

Fax: (91+22) 27572382 / 2752 6202
Email: aca@statttimes.com / events@stattimes.com

Exhibitor Name: Booth No.:
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Please complete this form and e-mail or fax it to AIR CARGO AFRICA 2011 latest by January 1st, 2011

Ll Mr. O Ms..

Title:

Company:

Address:

City:

State: Zip: Country:

Phone: Fax:

Email: Web:

25 Word Product / Service Description:

Free Exhibitor Listing for ACA 2011

Please fax or mail to Air Cargo Africa 2011 by January 1st, 2011 Thanks!!

Fax: (91+22) 27572382 / 2752 6202
Email: aca@stattimes.com / events@stattimes.com
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Your organization may have employees manning your booth at no extra charge. We will have badges
for them.
Please fill up the bottom portion of this note.

9 Sq.Mirs. : 2badges

12Sq.Mtrs. :  3badges
15 Sq.Mirs. : 4badges

Formore than 15sq. Mirs & open space exhibitors may request for more badges.

Employees Manning Booth

Employee Name: Title:
Employee Name: Title:
Employee Name: Title:
Employee Name: Title:
Employee Name: Title:
Employee Name: Title:
Employee Name: Title:
Employee Name: Title:

Flease fax or mail to Air Cargo Africa 2011 by January 1st, 2011 Thanks!!

Fax: (91+22) 27572382 / 2752 6202
Email: aca@staltimes.com / events@stattimes.com
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Please check the type of advertisement you wish to place in the Official AIR CARGO AFRICA 2011
SHOW GUIDE.

Ad Size Mechanical Requirement Early Bird Offer  After 10" January 2011
0 Full Page Bleed 280 mm Height x 205 mm Width US § 2500 US$3000
{3 mm exira margin require on all sides for trmming)
O Full Page 260 mm Height x 185 mm Width US § 2000 US § 2500
[0 Half Page-Horizontal 120 mm Height x 185 mm Width US § 1500 US § 2000
OO0 Quarter Page 120 mm Height x 80 mm Width US § 1000 Us $ 1500

-: Materials Required :-
through email : 300 dpi JPEG/High resolution PDF
Email : aci@stattimes.com / advertising@stattimes.com
Booking Deadline : 10" January 2011
Absolute Material Deadline : January 15, 2011
Exhibitor & AD Agency only: Deduct 15% off rates shown

Contact Person: Title:
Address:

Cily: State: Zip: Country:
Phone: Fax: Email:

Send invoice to:

Exhibitor Name ; Email:

Booth No:

Please fax or mail lo ASAP

Fax: (91+22) 27572382 / 2752 6202
Email: aca@stattimes.com / advertising@stattimes.com

Advertising Insertion Order Form for Official Show Guide

Exhibitor Name: Booth No.:
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If your organization plans to offer prizes during the exposition, please complete the bottom portion of this
note and fax it to (91+22) - 2757 2382 / 2752 6202 or email to aca@stattimes.com

We'll list your company name, booth number and door prize in the Official ACA - 2011 Program and on
Door Prize poster at the registration counter of the exhibition hall to remind visitors to stop by your booth.

Listing of prize cannot be discounts on services or products you provide, although airline tickets are
acceptable. Each prize listed must have a minimum value of $100.

itor Door Prizes

[ YES! We will be giving - away a door prize(s). Please list us in the Program and on the Door Prize
poster

Exhi

Door Prize:

Flease fax or mail to Air Cargo Africa 2011 by January 1st, 2011 Thanks!!

Fax: (91+22) 27572382 / 2752 6202
Email: aca@staltimes.com / events@stattimes.com




4 L
T u@)@?&bﬁ@l"&maﬂu@ & ﬁf,-mncnnan

e &5
C o T il See-a—E )
Email: aca@stattimes.com / events@stattimes.com | Visit us ; www.stattimes.com/ACA201 22-24 FEBRUARY « NAIROBI-KENYA

RATE SHEET OF BROADBAND INTERNET CONNECTIVITY SYSTEM
AT KENYATTA INTERNATIONAL CONFERENCE CENTRE NAIROBI

USING WiFi SYSTEM
Sr. No Description Amount US $
1. Usage Fee for 2MBPS 300/ 3 days

We should be intimated well in advance to ensure proper services to you. Charges should be paid in
advance or at least a week before the start of the show.

Should you require these connections kindly revert to us,

Rate Sheet of Internet Connectivity

Flease fax or mail to Air Cargo Africa 2011 by January 1st, 2011 Thanks!!

Fax: (91+22) 27572382 / 2752 6202
Email: aca@staltimes.com / events@stattimes.com
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Main Power Supply for Exhibition and
Lighting for space only stands for 3 days

Ksh : Kenyan Shillings

Servicasems Connection Charges Consumption Charges
220w, Single Phase 50 Hz (1kw-
Skw only) ksh 4,000 ksh 7,200
400v, Three Phase 50 Hz Power
Supply Three Phase cables
would be provided at the booth ksh 8,000 ksh 7,200
and not the 15 Amps Plug Point
on Three Phase 1kw-5kw (415V)
a1 iow ksh 8,000 ksh 21,600
16kw-25kw ksh 8,000 ksh 36,000
2h-eln ksh 8,000 ksh 72,000
S1kw & above
(60 kW max) ksh 8,000 ksh 86,400

Main Power Supply for build up and tear down

Power Supply for Exhibition

Servicaltems Connection Charges Consumption Charges
220v, Single Phase 50 Hz (1kw-
Show only) ksh 4,000 ksh 4,800
400v, Three Phase 50Hz (415V) ksh 8,000 ksh 4,800
Catherine Wairimu

Account Manager - Conference and Banqueting Sales
The Kenyatta International Conference Centre

P. 0. Box 30746 - 00100 Nairobi

T: +254 -020 -3261000

Dir line: 3261117

Office Mobile: 0724-256023, 0736-839296

Mobile: +254-020-710-855886

F: +254 - 020 310223
W: www.kicc.co.ke
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Sylvester Otieno
Designer

Sols Inclinations Ltd.

PO. Box 11206-00400 Maircbi

Tal; +254 20203864918, 0202300592, 020230093, 0202043016
Fax: 254 20 3872217

Mobile: +254 721 485562

Design@solsinclinations.com

LIST OF ADDITIONAL FURNITURE RATE CARD

Additional Furniture

-
Display podium {white)
Cushioned Chair (Black) :mnwm 5
(SOLXSOWXS0H)em
USS 10.00 per day USS 6.00 per day
55 'snramhrln:l LCD - LCD screen 42/32 inch
Singhe Seater  -UISS 88.00 per day
Two Seater  -USS 103.00 por day
Throe Seator -UISS 122.00 por day
Foot rest (White)
N |  USS 134.00 por day
H || oP DVD Player
USS 40.00 per day
USS 20.00 per day
RF(g} Fhifhdnﬂmtur
Flat Shelf{20x100cm)
gl
RF(a) USS 94.00 per day
USS 2.00 per day HF{a} USS 134.00 per day
GS-04
PS
Glazs showcase (four Loved) n
, USS 10.00 per event
—_— USS 107.00 per event
o . AS-1 Adjustable spotlight
High table

USS 10.00 per event
Ring hook scrows

USS 27.00 per day
UE-'EBDDp-Hrdﬂ?

Bar stools CH-1 Coat hunger
USS 20.00 per day USS 22.00 per day
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Sylvester Otieno
Designer
Sols Inclinations Ltd.
P.O. Box 11206-00400 Nairobi Q
Tel: +254 20203864918, 0202300592, 020230093, 0202043016 =)
Fax: 254 20 3872217 — |
Mobile; +254 721 485562 el
Designi@solsinclinations.com 'E
.
LIST OF ADDITIONAL FURNITURE RATE CARD -
HHE TC Table clath m
l& G from USS 4.00 per avent E
G Tt o Light box s
BR300 pacsiw from USS$ 67.00 por ovent (=]
m— e — = [ = -
Literature rack {6 A4 Pockets) Waste baskot E
USS 40.00 per avent USS 1.00 per day <
PZZ7 Wi
» Lieraore ook 4 Pockety - T W
‘ BN ENN
N E
. SRR
& USS 60.00 per avent LERENE USS 6.00 per day
PS.02
e Prometion stand

USS 60.00 per evemt
Carpal (Par sgm)
1 m - high
U5$ 7.00 par avent
P-220 Panel 0.8 m - high
0.5 m - high
USS 27.00 per event
55
Saif standing display unit

Kuh. 1,500.00 pa day

USS 47.00 per avent
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Sylvester Otieno
Designer

Sols Inclinations Ltd.

P.O. Box 11206-00400 Nairobi

Tel: +254 20203864918, 0202300592, 020230093, 0202043016
Fax: 254 20 3872217

Mobile: +254 721 485562

Design@solsinclinations.com

DESIGNER STANDS

itional Furniture

Add

3mx3m Exhibition Booth
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EXHIBITING COMPANY INFORMATION

MName of Show:

Exhibiting Company Name: Booth#:
Print Name: Signature:
E-mail: Date

To order your graphics, complete this order form and attach your signed copy or electronic file. Please set
guidelines for electronic files on the reverse side of this form.

DIGITAL GRAPHICS

We have the capabilities to provide you with the finest digital graphic reproduction available. Capabilities include four
color, photo-quality, high-resolution digital printing in virtually any size for banners, signage, exhibit graphics and more.
Standard Price $6.22 per sq.ft.

Minimum order 9 sq. ft. (1296 sq. in.)

Double sq. fi. for double-sided graphics

Round sq. ft. to next whole increment

File conversion, retouching, cloning or color correcting may incur additional labor charges. (See reverse
side for graphic guidelines.)

LARGE DIGITAL GRAPHICS
Please call an Exhibitor Sales Specialist for price quotes on large graphics

STANDARD SIZES

Choose your Size:

Promotional, Graphics & Signs

No. Description Rate/pc US §
Flag poles & Light pole bunting of Size 5ft x 3 ft 1125
Spring Rollups of size 6ft x 3 ft (Rent $25) 125
Bunting inside exhibition hall of size 6ft x 3 ft. Double Sided with fixing 265.25

MNote: File conversion, retouching, cloning or color correcting may incur additional labor charges.

*Prices are inclusive of taxes and transportation .

Contact:
GI NA C::::a Muthaura

D I N Operations Director,

CORPORATE Gitanga Road,
COMMUNICATIONS P.O.Box. 42518 001 00,
Mairabi.

Tel: +254 20 358 9000-5
Fax: + 254 20 358 9006
Email : muthaura@ginadin.com
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THE SAROVA STANLEY
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Please fill in the details below and send to Mrs. Arafa Kenji, by e-mail- arafa.kenji@sarovahotels.com
& mark a copy to the organizers at aca@stattimes.com

HOTEL ACCOMMODATION

MName

Address for Correspondence

City Postal Code

State Country

Tel No Fax No E-mail

Official Hotel Information

HOTEL NAME

THE SAROVA STANLEY
Number of Room Required:
Deluxe Rooms - $ 220
{inclusive of Breakfast & Tox)

Club rooms - 5 275
Vnclusive of Breakfast & Tax)

Accommaodation required from to
Flight Arrival

Fit No. Time

Departure -Fit Neo. Time

Special requirement

PAYMENT OPTIONS
Credit Card Authorization Form VISA MASTER Amex
16 Digit Card Number:

Expiry Date (MM/YY):

Name as on Card: Amount: Signature:




5‘{0; @Mbﬁm&ﬂua g - ﬁg_,nlncnnan

v
'IE
" et Sas- a2 < AFRIGA 201
Email: aca@stattimes.com / events@stattimes.com | Visit us: www.stattimes.com/ACA2011 22-24 FEBRUARY « NAIROBI-KENYA

Please sign this authorization form and send along with this Registration Form to the Conference Secretariat along
with the front and back copy of your credit card,

Terms and Conditions

® Please note, the hotel booking can only be guaranteed upon receipt of 100% advance deposit for the respective
hotels.

After receiving your booking, a letter of confirmation will be mailed.

All changes or cancellations must be made in writing & will be subject to conditions mentioned above.
The number of nights booked will be based on the arrival & departure details.

Additional services i.e. laundry, meals, Telephone calls, etc. should be settled directly with the hotel at the time
of check out.

Deadline
Please note that the deadline for hotel booking is 21/12/2010. After this deadline, reservation will still be handled.

Conference

The Sarova Stanley Hotel reserves the right to cancel reservations by 6pm local time unless bookings are guaranteed and
arrival time is given. Our Check out time is 1000hrs and guaranteed check-in time is 1200hrs local time. Late check out
accrues an extra charge, No Shows are chargeable at the night rate offered on the first night.

Cancellation within 48 hours from noon on date of accommoedation 100% of the net value of the booking will be
charged.

For groups, cancellation or reduction in number between 7 & 2 days, 35% of the rate applicable per bed night cancelled
will be charged. We look forward to hosting you at The Sarova Stanley! At the end of your stay, kindly login your
feedback on to www.tripadvisor.com

Official Hotel Information

Senior Account Manager

Arafa Kenji

Tel: +254 20..2757000/2763054...
Fax: +254 202249757/2229388

E-mail: arafa.kenji@sarovahotels.com Website: http://www.sarovahotels.com
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Exhibitors may contact the following for all their
logistics requirements, customs procedure etc. for
import/export of their exhibit materials.

Logistics Partner

“For Total Logistics Solution in East Africa”

Grace Kabui

Logistics Consultant

Siginon Cargo Centre

Jomo Kenyatta International Airport (JKIA),
Telephone : +254 (0) 822 600

Mobile Phone : +254 (0) 733 620698/ (0)722 201 944
Fax : +254 (0) 822 703

Email : eng@nbi.siginon.com

Nairobi, Kenya

Email : gkabui@siginon.com

Cell Phone : +254 (0) 721 474 786
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For all your Catering need at the venue,
please contact:
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Tin-fin

Jamie Pujara

TIN TIN Restaurant

KICC Lower Ground Floor

P.O. Box 58077 - 00200

Nairobi Kenya

Cell: +254 (0) 724 088 088

Tel. :+254 (0) 222 9093 / 318773
Fax :+254 (0) 2213815

Email: kicctintin@gmail.com
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GINA DIN will be your contact for all your needs for:

] Tick your Choice

® Exhibition stand reception duties
e Hospitality

e Leafleting

= \isitor enquiries

b Taking leads and orders

8 Product promotion

o Recording visitor details

=  VIP lounge hostessing

= Office assistants
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CORPORATE
COMMUNICATIONS

Contact:

Carole Muthaura

Operations Director,

Gitanga Road,

P.O.Box. 42518 001 00,
Nairobi.

Tel: +254 20 358 9000-5

Fax: + 254 20 358 9006

Email : muthaura@ginadin.com













